SKILLS ENHANCEMENT (THE EFFECTS OF UNPRODUCTIVITY)

Skill improvement gives clients the chance and information to build and reinforce the abilities they
need to achieve, maintain, and grow in their chosen field. In order to function at a higher level, a
person should always look for ways to improve his or her skills, abilities, and competences. You
become more capable, competent, and confident in yourself and your work, and you are better able
to achieve your goals through skill enhancement. It can be divided into two sections:

Interpersonal Skills — Relationships and interactions with people are the emphasis of interpersonal
skills.

It focuses on interpersonal skills including communication and collaboration, as well as leadership.
Interpersonal skills are those abilities, attitudes, and competences that focus on interpersonal
interactions and relationships. A person's capacity to communicate, understand, and motivate both
individuals and groups can be enhanced through these talents.

Personal Effectiveness — The focus of Personal Effectiveness is on developing abilities that may be
used on one's own, without the assistance of others. Skills like goal planning, problem solving and
time management are all included in this group of abilities. A person's overall productivity can be
enhanced by developing these talents, although they can be learned without the help of others.
Personal development and effective performances require a strong foundation in Personal
Effectiveness. They are not confined to their own individual efforts. There is no substitute for good
personal skills, whether you're working on your own or with others.

UNRODUCTIVITY

The opposite of productivity is inefficiency. It is the total opposite of productivity, which is defined as
taking actions that contribute to the accomplishment of objectives. Unproductivity is mostly driven
by someone’s lack to properly and efficiently manage their time.

According to European Business, there are eight (8) reasons why you are unproductive, these are the
following:

1. You don’t set yourself targets

You need to have a reason for everything. What are your objectives? What do you want to do with
your time? You won't be motivated to do anything if you don't set goals for yourself.

2. You don’t break big projects down into smaller tasks

Big tasks or goals are accomplished in stages. Knowing what those particular steps are will make it
much easier to move through them. At the same time, determining the sequence in which they should
be done is easier.



3. You fail to set or set the wrong priorities

You're overwhelmed and don't know where to start. Start with a to-do list. Identify your most pressing
obligations and tasks. Prioritize your list. Systematically tackle them.

4. You don’t set deadlines

If there's a deadline, then it will be met. Without a deadline, other priorities will always take
precedence and the work will be put off. The more time you have, the longer a task takes.

5. You try to do several different things at once

You constantly check your phone for emails and texts? This causes wasted time. Don't check your
email or phone until you've finished each assignment. Schedule time to reply to emails and phone
messages.

6. You are unprepared

Make sure you are well-prepared before beginning any work. In the event that you are thirsty, it may
be as simple as preparing a drink for yourself ahead of time. Make sure you have all the supplies. You
won't have to stop to get something. You'll be unproductive due to the disturbance.

7. You fail to delegate

Be productive without doing everything yourself. Someone else may accomplish the work more
quickly or easily. Do not be frightened to delegate. Your goals will be met in half the time.

8. You don’t take inspiration from others

People with similar goals inspire and motivate you. Reach out to them and network, even if it takes
time. In time, you'll be more productive and learn a lot from these relationships.

Now that we have already defined the meaning of unproductivity and some reasons behind it, let’s
now begin to discuss the effects of being unproductive.

Mental health has a significant impact on how you feel on a daily basis, which includes how you feel
at work. According to Ashley McGirt, a professional mental health therapist, even modest anxiety or
sadness can hinder your productivity.

Failure to be productive has a number of risks. Failure to finish tasks and projects on time can result
in a variety of issues in an organization, including incomplete reports, missed deadlines, greater costs
owing to contractors or overtime compensation for staff, and lower quality of work due to insufficient
time.

On the other hand, youth also may experience unproductivity. Some of the reasons for the rise in
youth unproductivity, according to experts from various fields, include a lack of job possibilities, a lack
of workrelated skill among them, and limits and impediments to young entrepreneurship.



Apart from these, there are other additional causes, one of which is the state's and society's
shortsightedness, which has resulted in the pursuit of short-term gains rather than nation building,
which naturally necessitates the engagement of young people.

In contrast, a project management and productivity expert, Tony Wong provided some excellent
insight into what he and other like-minded individuals do during their work week.

Make room for more productivity by implementing the following habits:

1. Cutyour to-do list in half.

The workday doesn't have to be filled to the brim with tasks. Are your 30 to-dos necessary? Reduce
your to-do list by focusing on important tasks.

2. Take more breaks.

After several long hours of labor, the soreness in your brain should be your cue to take a break. Given
that your brain has depleted its glucose stores, take a walk, eat a snack, or simply meditate to
recharge your batteries. You'll return energized and ready to increase your productivity.

3. Follow the 80/20 rule.

Only 20% of what you do each day results in 80% of your outcomes. Remove the items from your
workday that don't matter; they have a minor impact on your total productivity. For example, break
down your next project into steps and gradually eliminate work until you have the 20% that produces
80% of the results.

4. Use your morning to focus on yourself

Email and calendar checks in the morning undermine productivity. This allows people to make choices
on your behalf. Ignore your emails in the morning and concentrate on having a nutritious breakfast,
reading the news, meditating, or exercising. You'll have enough energy all day.

5. Create a system

Over time, you've developed certain unproductive habits. Develop a way to regulate your distracting
behaviors. If you check your email excessively, schedule morning, noon, and nighttime slots to check
it. You'll be distracted from your daily goals otherwise.

6. Stop confusing productivity with laziness

While no one likes to acknowledge it, laziness is the leading cause of lost productivity. In fact, many
seemingly time-saving techniques — such as meetings and emails — are really just means to avoid
completing real work. Focus on doing the most important things as efficiently and effectively as
possible. 7. Stop multi-tasking



Stop attempting to accomplish ten tasks at once! Changing tasks more than 10 times a day lowers
your IQ by 10 points on average. Concentrate on one task at a time to get things done faster and more
successfully.

When it comes to being effective throughout the workday, less is more. For maximum efficiency, stick
to the basics.

REFERENCE(S): https://www.selfmasterytips.com/unproductivity/ https://www.european-

business.com/listicles/8-reasons-why-you-are-unproductive/

https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591

https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/

https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-

people/?sh=7031a2dd2d3f

https://www.psychologistanywhereanytime.com/psychologist/psychologist skill enhancement.ht

m


https://www.selfmasterytips.com/unproductivity/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.european-business.com/listicles/8-reasons-why-you-are-unproductive/
https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591
https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591
https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591
https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591
https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591
https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591
https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591
https://www.thedailystar.net/editorial/youths-becoming-unproductive-1333591
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.cnet.com/health/why-you-dont-feel-as-productive-during-the-pandemic/
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.forbes.com/sites/ilyapozin/2013/08/14/9-habits-of-productive-people/?sh=7031a2dd2d3f
https://www.psychologistanywhereanytime.com/psychologist/psychologist_skill_enhancement.htm
https://www.psychologistanywhereanytime.com/psychologist/psychologist_skill_enhancement.htm

	UNRODUCTIVITY
	1. You don’t set yourself targets
	2. You don’t break big projects down into smaller tasks
	3. You fail to set or set the wrong priorities
	4. You don’t set deadlines
	5. You try to do several different things at once
	6. You are unprepared
	7. You fail to delegate
	8. You don’t take inspiration from others
	4. Use your morning to focus on yourself
	5. Create a system
	6. Stop confusing productivity with laziness

